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Workforce Development  

Participant Inquiry Form 
 
 Name_______________________________ 
 
 Home Phone_________________________ 
 
 Cell Phone___________________________ 
 
 Address_____________________________ 
 
 ____________________________________ 
 
  
 I would like to receive information on the  
following services provided by the Workforce  
Development Program: 
 
 ______Career Assessment 
______Academic Assessment 
______GED information and preparation                                       
______Job search assistance 
______Training/skills development 
 
 ______Please call me to schedule an 
             informational interview 
 
 Best # to reach me:_________________ 
 
 Best time to call:   __________________ 

 
    Marie Davis 

Workforce Program Coordinator 
(540)662-4564 

mdavis-ydc@verizon.net 
 

Office Hours 

Monday– Friday 8:30am-4:30pm 
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“Guiding Young Adults  
through  

HIRE Education” 
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To provide a comprehensive workforce prepa-
ration program that meets the needs of those 
out-of-school youth seeking to achieve their 
personal and professional goals. 
   
To provide educational and employment op-
portunities for youth that will lead to their fu-
ture growth and success as contributing mem-
bers of our community. 
 

�
�
�
�
�
�
�
�
�
�
�
�
�
�

 
The Youth Development Center is an Equal  

Opportunity Employer and does not discrimi-
nate its services based on disability, age sex, 

creed, race or national origin. 
 

www.myydc.org 

Office Hours: Monday– Friday 

8:30am-4:30pm 

 



WHO should Apply? 
 

 The Youth Workforce Program is offered to 
young adults between the ages of 14-21 who 
both WANT and NEED to make a positive 
change in their lives, but need help in finding 
the RIGHT opportunities to make it happen. 
 
 The program is designed to support those 
young adults and guide them in making the right 
decisions and choices as it relates to their educa-
tional and occupational needs. 
 

 Eligibility Requirements: 
 

Eligible candidates for this program are eco-
nomically disadvantaged according to federal 
guidelines  

AND 
 
Have one or more of the following barrier  
categories such as : 
 
· Youth with disabilities (IEP for example) 
· School dropout 
· Homeless, runaway or Foster Child 
· Pregnant or parenting 
· Offender 
· Basic skills deficient 
· Officially released from compulsory educa-

tion (does not include long-term suspension) 
 

 Youth are referred to the program by: 
 

· Community Agencies- Social Service 
· Court Officials and Legal professionals 
· Family referrals 
· Schools- counselors, superintendents 
· Walk –in based upon information received 
· Referral from other young adults in the pro-

gram. 
 

WHAT is the Out-of-SchoolYouth 
(OSY)  

Workforce Program? 
 

 It is a youth services program established 
within the Youth Development Center de-

signed for out-of-school youth in Winchester 
City, Frederick County and Clarke County. 

This program is a component of the Workforce 
Investment Act (WIA), providing expanded 

career development programs and services in 
the areas of employment and training for youth 

in our community 
 

 HOW do we help? 
 

 The OSY Workforce Program provides the 
following educational and employment ser-
vices to youth ages 14-21: 
 
· Assessment to determine skills, interests 

and abilities. 
· Development of an individual service 

strategy to identify long-term and short-
term career goals. 

· Placement Assistance and follow-up. 
· Preparation for postsecondary educa-

tional opportunities. 
· Linkages between academic and occupa-

tional learning. 
 

 The goal of the OSY Workforce Program at 
the YDC is to provide a comprehensive skills 
preparation program that meets the partici-
pant’s needs in reaching his or her desired 
long-term and short-term goals- ultimately 
contributing to the betterment and growth of 
the community  
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To begin the application and enrollment proc-
ess, you will need to schedule a meeting with 
the Workforce Program Coordinator to review 
the eligibility requirements and overview of the 
 program. 
 
To determine eligibility, please bring the fol-
lowing documents to the initial meeting:  

 
Birth Certificate 
State ID/School ID or Driver’s License 
Statement of family income (current pay 
stub) 
Selective service verification (males over 
18yrs) 
Proof of county/city residency.  
 

*  Parent(s) or legal guardian must attend with 
a youth under the age of 18 for the initial meet-
ing.  

 
In preparing for your interview, please review 
the following questions: 

 
How did you learn about this  program? 
What are your specific needs in reaching 
your career goals? 

What are your long-term/short-term goals? 
    

To schedule your initial information 
meeting please contact : 

 
 Marie Davis 

Workforce Program Coordinator 
Youth Development Center 

3 Battaile Drive 
Winchester, VA  22601 

(540)662-4564 
 

mdavis-ydc@verizon.net 
www.myydc.org 

 


